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Dear _____________________,


   Classroom Teacher’s Name

Welcome to Four Winds’s Nature Program. Your volunteers, ___________________ and ________________________, are looking forward to leading natural science lessons for your students this year. We realize how important it is that these workshops provide quality science instruction and learning opportunities for students. I’ve enclosed a description of the science concept, standards, and individual units we’ll be studying this year. Your participation is warmly encouraged as it shows students that our workshops are an important part of the school day. 

Here are some ways you can help to facilitate the volunteer-led workshops in your class so that your classroom volunteers can be more effective in their presentations: 

· Talk with your volunteers to schedule the workshops in your classroom for the year.

· Meet with your volunteers to review the month’s topic and lesson plan. 

· Help with classroom management and setting the tone for outdoor explorations.

· Send home notices about upcoming Four Winds’ workshops with reminders to children to bring outdoor clothing. And get signed permission slips for outings, if needed.

· Help your volunteers by assigning children to groups when needed.

· Be available to lead small group activities both indoors and outside.

· Talk with your volunteers (or with me, if you’d prefer) if you have any concerns or suggestions.

Your volunteers will connect with you to schedule a quick meeting before they present their first workshop in your classroom. It will be helpful to discuss the following issues:

· Classroom rules and expectations

· Allergies or other health/food concerns

· Fire Drill exits to use 

· School policy regarding field trips, walks, transporting children in cars, permission slips

· Ways to get children’s attention (hand clapping, light switch, etc.)

· Any special issues the volunteers should know before teaching in your classroom.
I welcome your comments and suggestions and greatly appreciate your support and the time you give Four Winds volunteers in the classroom. Please feel free to call me at __________________ or email ___________________________ if you have any questions, concerns or suggestions for this program.  Thank you! 

Sincerely,

Enc:   Unit descriptions per concept









___________________________

 Four Winds Coordinator
